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Greetings to Participants 

 
Welcome to the Idaho Health Care Association.  This course is designed to assist future 

administrators of assisted living who will take the Idaho administrators licensing examination. 

Taking an approved course and passing the examination are required in order to receive an 

administrator’s license in Idaho. More importantly, the course provides a comprehensive 

overview of the responsibilities of an assisted living administrator.   

 

In addition to the above requirements, the applicant must:  

• pay the fee at the time of application for a license ($100.00);  

• must be 21 years of age or older;  

• submit evidence of graduation from high school directly from the issuing authority –or- 

evidence of  2 years of satisfactory practical experience in residential care 

administration;  

• show proof of a criminal background check and evidence of good moral character as 

described. The background check must establish that the applicant has not been 

convicted, pled guilty or nolo contendere, or received a withheld judgment for a felony 

or any crime involving dishonesty or the health, safety or welfare of a person; 

• Complete an open book examination on the state rules and regulations given at the time 

of application.  

• Provide evidence of the experience required (must meet one): 

o  A Candidate with a high school diploma or equivalent must have 800 hours of 

on-site experience in a residential care facility under the supervision of a licensed 

administrator; 

o A candidate with an associate degree must have 400 hours.   

o A candidate with a bachelor's degree must have 200 hours.  

o A candidate may submit evidence satisfactory to the board that such applicant has 

satisfactory practical experience obtained in an internship training program in a 

residential care or other health care facility as approved by the board. 

 

What You Will Learn From This Coursework 

The IHCA Administrator Course introduces future assisted living administrators to five 

important domains of practice:  Financial Management, Organizational and Leadership 

Management, Human Resources Management, Resident Care Management, and Physical 

Environment Management. Integrated within the modules are some of the Idaho rules that 

govern assisted living facilities 

How the Course Is Organized 

At the beginning of each module you will find major learning objectives that are intended for 

you to master. In addition, test questions are included at the end of each module. These questions 

do not cover every facet of the module, but will give the learner an indication of his/her level of 

knowledge and understanding of the content. The passing score is 80%. 

 

 Upon successful completion of the five modules, you will receive a certificate of completion 

from IHCA. Completion of this course is one achievement in the process of becoming a 

successful administrator in assisted living.  


